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TCA SCHOOL BOARD   
Madeline Pryor ð President (mpryor@tcaschool.com) 

Karen Deiterly ð Treasurer  

Dawn Smith ð Secretary  
 

TCA STAFF DIRECTORY  
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Ingrid Demby Vice-Principal/Preschool Dire ctor 116 idemby@tcaschool.com 

Debbie Tatum  Administrative Assistant 102 dtatum@tcaschool.com 

Cindy Treadway  Finance Manager  ctreadway@tcaschool.com 

Shervon Wilkins Financial Assistant/Admissions Director  100 sswilkins@tcaschool.com 

Nicole Brooks  Kindergarten & 1st grade Assistant   

Cindi Kuti  Aftercare Supervisor /Lunchroom Assist ant   

Linda Demby Librarian 157 valaeve@yahoo.com 

Joan Wichelman Chipmunks Teacher 161 jwichelman@tcaschool.com 

Joanne Monserrate Chipmunks Assistant   

Tiffany Patton  Preschool Assistant    

Dawn Achilles Bees Teacher  160 dachilles@tcaschool.com 

Michele Vadala Bees Assistant    

Rebecca Pagone Koalas Teacher  162 rpagone@tcaschool.com 

Stephanie Ayers  Koalas Assistant    

Cindy McGuinness  Fawns Teacher 150 cmcguinness@tcaschool.com 

Ashley Schneider  Fawns Assistant   

Lisa Ford  Bears Teacher  151 lford@tcaschool.com 

Chelsea Heller  Bears Assistant    

Heidi Gardner  Kindergarten Teacher  153 hgardner@tcaschool.com 

Lisa DeKlerk  1st grade Teacher 154 ldeklerk@tcaschool.com 

Carol Cooling  2nd grade Teacher 155 cacooling@tcaschool.com 

Sarah Hubler  3rd grade Teacher 156 shubler@tcaschool.com 

Billie Lisa  4th grade Teacher 152 blisa@tcaschool.com 

Lyn Wargny Grades 5-8 Language Arts Teacher  230 lwargny@tcaschool.com 

Gail Eutsey  Grades 5-8Math Teacher  231 geutsey@tcaschool.com 

Wendy Burdick  Grades 5-8 Science Teacher  232 wburdick@tcaschool.com 

Bonnie Carns  Grades 5-8 Heritage Studies Teacher  233 bcarns@tcaschool.com 

Jillian Jeff ries Computer/IT Support  167 jjeffries@tcaschool.com 

Jennifer Cox  PE/Health  105 jcox@tcaschool.com 

Melissa Kapish Art  234 mkapish@tcaschool.com 

Anthony Pena Spanish  168 apena@tcaschool.com 

TBD  Music/Band  235                   @tcaschool.com 
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ADMISSIONS 

 

Eligibility of Enrollment  

All new students must submit a copy of the childôs birth certificate for validation purposes.  Any student grades 1-8 

coming from a different school must present their most recent report card and/or transcript for course/grade 

verification. A placement test may also be given to K ï 8 students.  

Tuition and Fee Procedures 

¶ Our tuition and fees are contracted for the entire school year and are non-refundable unless your family moves 

due to a job transfer, loss of employment, medical illness, or we are not able to admit your child. Registration 

and book fees are due at the time of enrollment.  If a student enters TCA during the school year, tuition will be 

charged for each month the student is registered at 1/10 of the annual tuition regardless of the number of days 

in attendance the first month.  

o 10 Month Plan ï Account debit through the FACTS Management Company. FACTS is used by 

Christian Schools across the country to provide parents a method to divide their payments into 10 

equal monthly payments beginning in August and ending in May. All monthly payment plans must be 

processed through FACTS.  Late enrollment would alter the number of monthly payments 

accordingly. 

o Annual Plan ï TCA offers a 5% pre-payment discount when the full annual payment is paid by check 

to TCA by August 1.  Late enrollees may qualify for this discount with immediate full payment. 

¶ All registration and book fees must be submitted to complete the registration process and secure class 

placement for the school year.  Should a waiting list arise in a particular class, a seat of the student who has an 

incomplete registration may be forfeited.   

¶ Non-sufficient fund checks will be assessed a $25 fee. A money order or cash is required with the replacement 

of the non-sufficient amount and must include the $25 returned fee.  The replacement amount is due within 3 

days from the date of notification.    

¶ There are no refunds of tuition for sick days, holidays and/or vacations. The only exception to this policy is for 

extended vacations (minimum four weeks). We will allow a parent to withdraw a student for one consecutive 

four-week period where we will hold the childôs opening and allow the parents to deduct tuition for that four-

week period upon Board approval. (This will not apply to any time period less than four consecutive weeks.) If 

a child is to be out for more than four weeks, we will hold the childôs spot providing that the parents pay 

tuition once the four-week period is finished (i.e.  if a child is to be out for six consecutive weeks, the parents 

will be entitled to deduct for four weeks, but must pay for the other two). 

Probationary Period 

The first six weeks that your child is in school is a time for adjustment to our program. If, after this time period, you or 

we feel that your child is not able to adjust, your child will be removed and you will be reimbursed the remaining 

tuition balance that you have paid. 

Withdrawals 

Parents may withdraw a child from the program at any time, however, tuition may only be refunded with Board 

approval.  
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PARENT INVOLVEMENT  AND COMMUNICATION  

Parent Teacher Organizations - PTO 

The PTO is the Parent Teacher Organization for Timothy Christian Academy. It is an organization comprised of 

parents and teachers who work together for the benefit of all of the students. If your child attends Timothy Christian 

Academy you are automatically a member of the Parent Teacher Organization and there is no fee to join. Meetings are 

typically held once a month. PTO distributes information through school handouts, the website, and postings at the 

school.  

School Visitation and Events 

Parents are always welcome to visit the school. All visits to the school must be made through the school office with 

adherence to the sign-in procedure.  Classroom visitations may require prior approval from classroom teachers and/or 

principals.  We invite parents to be an integral part of their childôs educational development.  Parents are encouraged to 

participate in special activities throughout the year. Be sure to keep abreast of all that is happening at TCA by checking 

the school calendar and school website often. 

Holidays and Special Interest Days 

Please refer to the TCA school calendar, the school website (including teachersô web pages) for exact holiday and 

special interest days.  

HoneyWell Alert System 

TCA utilizes the HoneyWell System which is a first alert phone and email system that is completely automated and 

serves the purpose of informing school families of important announcements and school closings. The Principal or 

Vice Principal will initiate the HoneyWell Alert message and within 10 -15 minutes all those registered will receive 

notification.  

Registration is free for all parents/caregivers of TCA students.  ALL TCA parents must be registered for HoneyWell.   

Registration information is sent home at the beginning of each school year.  

Snow Closings 

Any announcements regarding school closings will be made using our Honeywell First Alert Phone system, our web 

site:  www.tcaschool.com, Action News/WPVI -TV 6, their website at: www.wpvi.com, and KYW News Radio (1060 

AM) by our school number (191).  

In the event of a delayed opening, all students should report no earlier than the time indicated through the various alert 

systems.  Students will not be permitted in building prior to the indicated time.  

Parental Access to Online Grade Records (Grades K-8) 

All parents are encouraged to take full opportunity to access Headmaster, our online system to access student grades 

and homework. User names and passwords are issued to all families at the start of each school year.  You may access 

the system from the school website at www.tcaschool.com.  You may contact the front office with any questions about 

using the system. 

http://www.tcaschool.com/
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SCHOOL DAY SCHEDULE AND PROCEDURES 

STUDENT DROP OFF AND PICK UP 

 

  PRESCHOOL Drop Off Procedures 

Half -Day Students should arrive between 8:40 am ï 8:45 am and should wait with their parents outside their 

classroom until the teachers have the children enter the room.   

  

Full Day Students may be dropped off to school as early as 7:00 am.  Parents are to escort their child to their 

classroom to put their coat and belongings in the appropriate area.  Bedding should also be placed in the 

appropriate area.  Parents then must escort their child to the APR for morning supervision. 

 

 PRESCHOOL Pick Up Procedures 

Half -Day Students are to be picked up at 11:45 am in their classrooms as described below. 

  

Full day students must be picked up by 5:30 pm in the designated area as described below.   

 

 Based on information provided by the parents/guardians on emergency forms and additional student pick up 

authorization forms, we compile a list of all those people authorized to pick up your child.  We will not allow your 

child to be released without proper ID and written notification.  We require written or email notification from all 

parents/guardians.  Verbal notifications are not permitted.   

 

 Upon entering the building to pick up your child, you will be required to sign out your child, show necessary ID, 

and obtain a pass to retrieve your child.  The staff who is supervising your child will request the pass from you in 

order to release your child.   

 

 K-8
th
 GRADE Drop Off Procedures 

 Academic Day Students may be dropped off to the Sanctuary no earlier than 8:00 am.  Children may be dropped 

off at the Sanctuary door until 8:30 am.  At 8:30 am the door will be locked and teachers will be taking their 

students to their classrooms.  The school day starts at 8:30 am and students will be marked late to school after that 

time.  

 

 If your child arrives late for school they must enter the building through the front door to be signed in on the Early 

Leave/Late Arrival sheet in the Administrative Assistantôs office.  It is important for the school to be made aware 

of a student arriving late to ensure the safety and security of the student body.  Refer to the Attendance Policy for 

details. 

 

 Full Day Students may be dropped off to the APR at any time between 7:00 am through 8:00 am.  At 8:00 am all 

K-8 students are moved to the Sanctuary for morning supervision. 

 

 K-8
th
 GRADE Pick Up Procedures 

 Academic Day Students are brought to the Sanctuary for dismissal and pick up at 3:10 pm.  All academic day 

students must be picked up immediately after school.  Fees will be assessed for late pick up as described below.   

 

Full day students must be picked up by 5:30 pm in the designated area as described below.   

 

 Based on information provided by the parents/guardians on emergency forms and additional student pick up 

authorization forms, we compile a list of all those people authorized to pick up your child.  We will not allow your 

child to be released without proper ID and written notification.  We require written or email notification from all 

parents/guardians.  Verbal notifications are not permitted.   
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 Upon entering the building to pick up your child, you will be required to sign out your child, show necessary ID, 

and obtain a pass to retrieve your child.  The staff who is supervising your child will request the pass from you in 

order to release your child.   

CLOSING TIME AND DAI LY LATE FEES  

 

Preschool ï 8
th
 grade Full Day students are permitted to arrive to school as early as 7:00 am and can be picked 

up no later than 5:30 pm.   Full Day students will be assessed a late charge of $1 per minute per child for each 

minute interval they are picked up after 5:30 pm. This charge must be paid at time of pick up.  

Preschool ï 8
th
 grade Academic Day students are NOT permitted to use after school care.  Exceptions can only 

be granted by the Principal or Vice Principal.  Academic Day students MUST be picked up immediately after 

school.   

Preschool academic day students who are not picked up on time will remain in their classroom and parents will be 

called.  Parents will be assessed a mandatory charge of $5 for use of aftercare due to late pickup.  Students who 

remain in aftercare past 12:00 pm will incur a $3 per 15 minute charge per child.    

K-8 academic day students who are not picked up on time will be brought to the main office and parents will be 

called.  Parents will be assessed a mandatory charge of $5 for use of aftercare due to late pickup.  Students who 

remain in aftercare past 3:45 pm will incur a $3 per 15 minute charge per child.    

DAYCARE ONLY DAYS  

There are several days or half days during the school year when TCA will not have any academic instruction for PS ï 

8
th
 grade.  During these days, TCA is only open for daycare (all PS ï 8 who are enrolled in a FULL day schedule). 

Refer to the TCA school calendar for details.  Lunch will continue to be served on these days. 

K-8
th
 GRADE SCHEDULE 

In order to accommodate our middle school (grades 5-8) as they transition between classes and teachers, the grades K-

8 school day schedule is comprised of class periods.  The full day and 12:30 pm dismissal schedule below indicates the 

class period structure.  This class period schedule ONLY applies to K-4
th
 grade for designating lunch periods and 

specials classes.  

Class Period Schedule (3:10 pm Dismissal)  Half Day Schedule (12:30 pm Dismissal)  

 

Homeroom      8:30 am ï 8:40 am    Homeroom 8:30 am ï 8:40 am 

1
st
 Period      8:40 am ï 9:10 am    1

st
 Period 8:40 am ï 9:05 am 

2
nd

 Period 9:10 am ï 9:55 am    2
nd

 Period 9:05 am ï 9:30 am 

3
rd
 Period 9:55 am ï 10:40 am    3

rd
 Period 9:30 am ï 9:55 am 

4
th
 Period 10:40 am ï 11:25 am    4

th
 Period 9:55 am ï 10:20 am 

     Lunch Times      5
th
 Period 10:20 am ï 10:45 am 

       Grades 4-8   11:25 am ï 11:50 am    6
th
 Period  10:45 am ï 11:10 am 

  Grades 2-3   11:55 am ï 12:15 pm    7
th
 Period  11:10 am ï 11:35 am 

       Grades K-1   12:20 pm ï 12:45 pm    8
th
 Period  11:35 am ï 12:00 pm 

5
th
 Period 12:10 pm ï 12:55 pm              Lunch Times 

6
th
 Period 12:55 pm ï 1:40 pm               Grades 1-3   11:30 am ï 12:20 pm 

7
th
 Period 1:40 pm ï 2:25 pm               Grades 4-8   12:00 pm ï 12:30 pm 

      8
th
 Period 2:25 pm ï 3:10 pm                Grade K   11:40 am ï 12:30 pm  
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2011 -2012 PRESCHOOL - 8TH GRADE SCHOOL CALENDAR 

8/30 ð 9/1 Teacher In -Service  
 

2   Meet Your Teacher Day  

     11 am ð 12 pm  
 

5   No School Labor Day  
 

6   First Day of School  
 

15  Back to School Night  7pm  
 

20-21  School Pictures  

SEPTEMBER 2011 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  
 

 FEBRUARY 2012 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29    
 

2  ACSI Geo graphy  Bee 

    gr. 3-8 
 

17  K-8 12:30 pm Dismissal  

      Teacher  In - Service  

      PM DAY CARE  
 

20  PS ð 8  No School  

      Presidents Day  
 

24  K-8 Progress Reports 

     

7    K-8 Progress Reports  
 

10  No School -Columbus Day  
 

20  K-8 12:30 pm Dismissal  

      Teacher  In - Service  

      PM DAY CARE  
 

21  PS-8  DAYCARE ONLY 

      Teacher In -Service  

       

                   

OCTOBER 2011 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

 MARCH 2012 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

5   ACSI Science Fair  gr. 6-8 
 

7   ACSI Math Olympics   

     gr. 3-8 
 

27  K-8 End of 3 rd MP 
 

30  K-8 Report Ca rds Issued 

1   Leadership Conf.  gr. 6-8 
 

7   ACSI Spelling Bee  gr. 5-8 
 

8   K-8 End of 1 st MP 
 

9   PS Progress Reports 
 

11 Veterans Day  

            K-8 Report Cards Issued  

21-22  K-8 12:30 pm Dismissal   

            Parent Conferences  

            PM DAYCARE 

23  PS ð 8 12:30 pm Dismissal 

       NO DAYCARE  

24-25  Thanksgiving  Break  

NOVEMBER 2011 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

 

 

APRIL 2012 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

 

 

5  PS - 8 12:30 pm Dismissal 

    Easter Break 

    NO DAYCARE 
 

6-13  PS ð 8 No School  

         Easter Break 
  

10-13  DAY CARE ONLY 

   
 
 

 

16  K-8 Progress Reports  

      K-8 Christmas Program  

       7pm  
 

22  PS Christmas Program  

      9:30 am  
 

23  12:30 pm Dismissal 

      Christmas Break  

      NO DAYCARE 
 

26-Jan 2   No School  

            Christmas Break  

DECEMBER 2011 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

 MAY 2012 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

4  K-8 Progress Reports  
 

11  K-8 Spring Concert 7pm  
 

28  PS ð 8 No School  

      Memo rial Day  

 

3    School Resumes  
 

16  No School  

      M.L. King Jr. Birthday  
 

17-20 MS Midterm Exams  
 

24  K-8 End of 2 nd  MP 
 

27  K-8 Report Cards Issued  

JANUARY 2012 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

 JUNE 2012 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

1-6  MS Final Exams 
 

7  PS ð 8 12:30 pm Dismissal  

    Last Day of School  
 

7  Pre-K Graduation 9:30 am  
 

7  K & 8th gr. Graduation 7 pm  
 

8  Teacher 's Last Day 
 

18  Summer Fun Program  

      begins  

  \  =12:30 pm D ismissal with NO DAYCARE         \   = 12:30 pm Dismissal with PM DAYCARE     

  X = Schoo l Closed with NO DAYCARE      X  = School Closed with DAYCARE ONLY    
     

 8-8-2011 
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GRADES K-8 ATTENDANCE POLICY  
 

Regular attendance in school is crucial to the education of students.  In harmony with NJ states law which requires 

students to attend school during scheduled school hours, TCA requests the cooperation of our school families in 

ensuring that students maintain a high level of school attendance and that students are not removed from school unless 

absolutely necessary.   

 

A student must be in attendance for a minimum of 4 hours to be recorded as a full day of school.  Half day 

Kindergarten students must be in attendance for a minimum of 2 hours to be recorded as a full day of school.  

Scheduled half days of school constitute a full school day.  A student must be in attendance for a minimum of 2 hours 

to be recorded as a full day of school on scheduled half days of school.  

 

ABSENCES 

 

Excused Absences 

All absences will be recorded and signified on the studentôs record.  An absence will be considered excused for the 

following reasons and with the required documentation: 

¶ Student illness with a doctorôs note 

¶ Death of a family member (parent note required) 

¶ Quarantine as required by a doctor with a doctorôs note 

¶ Doctor appointment which cannot be arranged for any other time (doctorôs note required) 

¶ Required court appearance (copy of court summons required) 

¶ Participation in scheduled óTake Your Child to Work Dayô (written documentation from the parentôs employer 

required) 

¶ Religious observance as per NJ State Board of Education Religious Holiday Calendar (with parent note 

submitted prior to the observance date) 

 

Unexcused Absences 

Any other reason for absence not described above or absences without proper documentation as described above will 

be recorded as an unexcused absence.  Scheduled family vacations and illnesses that do not require a doctorôs visit also 

constitute as an unexcused absence. 

 

Notification  of Absence 
Submit all doctorsô notes and documentation to the classroom teacher or the school office upon return to school.  

Parents are encouraged to call, email, or send in a note for absences for illnesses that do not require a doctorôs visit. 

Such information will help the school to make any necessary determinations should the student experience excessive 

absences requiring further attention. 

 

Absences and Grade Level Promotion 

Any student in grades K-8 who accumulates more than 25 excused or unexcused absences will be subject to loss of 

school year credit and may be subject to grade level retention.  TCA may require summer school hours at TCA (10 

hours minimum) as a condition of grade level promotion.  Such a requirement will be at the expense of the parent 

(approximately $30 per hour).  The principal(s) and school board will review all submitted absence excuse 

documentation and the studentôs academic record prior to making such a determination.  Transcripts of transferring 

students will not be released until all requirements of promotion are met.  

 

 

TARDIES 

 

All students are required to be in the building by 8:30 am. All students who arrive after such time must follow the 

óStudent Drop Off and Pick Upô procedure and will also be recorded as tardy.   
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Excused and Unexcused Tardies  

 

All tardies will be recorded by the school office and signified on the studentôs record.  A tardy will be considered 

excused for the following reasons and with the required documentation: 

¶ Doctors or other appointment which cannot be arranged for any other time (doctorôs note required) 

¶ Funeral of a family member (parent note required) 

¶ Required court appearance (copy of court summons required) 

 

All other tardy excuses not mentioned above constitute as an unexcused tardy. 

 

In the event of extreme weather or extenuating local traffic issues (including accidents, traffic, and road construction) 

the school may issue a school wide óexcused tardyô.  Parents will be notified as such upon arrival, by email, or via the 

Honeywell Alert System.  This determination may be made at any point before, during, or after the event causing the 

school wide tardiness.   

 

Accumulation of Tardies 

Students who accumulate 3 unexcused tardies will have 1 absence recorded to their student record. Review óAbsences 

and Grade Level Promotionô for consequences of excessive school absences. 
Revised 8/31/11 

 

 

STUDENT DISCIPLINE  
 

ñTrain up a child in the way he should go and when he is old he will not depart from it.ò Proverbs 22:6 

 

As followers of Christ, students are expected to display godly behaviors and character as outlined in Scripture.  This 

includes a respect for God, authority, one another, and physical space.   All TCA students are responsible to adhere to 

the school rules, follow the courses of study, and submit to the authority of the school staff. TCA staff has the final 

authority while students are on school property. 

 

Godly discipline is training which leads to gradual and consistent development of self-control, character, orderliness, 

and efficiency. Discipline includes guiding a child so that they learn to get along with others and learns to obey in an 

agreeable manner. The result or final goal of discipline is to control oneself in keeping with recognized standards, 

without the need to be prodded, pressured or otherwise externally forced. The discipline policy of TCA seeks to 

promote growth and responsibility in students in the confines of a safe and caring environment, directed by staff who 

adhere to biblical principles. 

 

PRESCHOOL  

 BLUE NOTES 

Swift and clear communication between the school and home is very essential to promote growth and 

improvement in the students. This is especially important during the formative years of preschool.  When 

preschoolers do not fall in line with the rules and regulations of the school they may be issued a blue behavior 

note from their teacher or the preschool director.  The notes may be required to be signed by a parent and 

returned to school when indicated to do so on the note. 

 

 PROBATION, SUSPENSION AND EXPULSION 

A student who exhibits inappropriate behavior which is habitual, severe in nature, or physically harmful to 

others may be placed on a 4 week probation by the preschool director/principal.  This probationary period 

provides the student with the opportunity to demonstrate improvement in their behavior.  If the student does 

not fulfill the probationary requirements prescribed by the preschool director/principal, the student may be 

suspended or expelled from the school.    
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GRADES K-8 

STAFF LEVEL DISCIPLI NE   

Each classroom teacher will communicate their discipline standards and procedures to the students and their 

parents.  Age appropriateness and individual classroom objectives allow for variations in classroom discipline 

practices and consequences; however, all classroom discipline practices align with school-wide discipline 

standards.   

 

Teachers and staff may implement the following consequences when disciplinary infractions occur.  

Consequences increase in severity based on the nature and/or repetitiveness of the offense.  Consequences 

include:  verbal warning, loss of classroom privileges, the issuance of a óbehavior reportô, parent conference, 

lunch time detention, and referral to principal. 

 

Swift and clear communication between parents and teachers is very important to promote growth and 

improvement in the students.  A óbehavior reportô serves the purpose of communicating staff level disciplinary 

actions to parents in an expedient and concise manner.  Parents are required to review and sign the report and 

return it to school the following day.  Failure to do so may result in further disciplinary action.  

 

Lunch Time Detention: 

Teachers and/or principals may assign a lunchtime detention for various disciplinary and non-disciplinary 

infractions. K-3 students who are assigned lunchtime detention will eat lunch with a supervising staff member 

during their regularly scheduled lunch time.  They will rejoin their class for lunch time recess. Students in 

grades 4-8 who are assigned lunchtime detention will spend their entire lunch period (including lunchtime 

recess) with a supervising staff member during their regularly scheduled lunch time.  Lunch time detentions 

must be served on the day of the infraction or the next day if the infraction occurs after lunch time.  If a lunch 

time detention is assigned or was served, it will be indicated on a óBehavior Reportô sent home.  The 

principal(s) will be notified of all issued lunch time detentions. 

 

A lunch time detention may be issued for the following infractions: 

¶ Missing homework (gr. 4-8) 

¶ Unprepared for class (gr. 4-8) 

¶ Late to class (gr. 4-8) 

¶ Dress Code Violation (K-8) 

¶ Classroom misbehavior (K-8) 

¶ Use of Electronic Devices - games, ipods, cell phones, etc. (K-8) 

¶ Use of Security Door Code - A 3 consecutive day lunch time detention issued by principal (K-8)  

 

PRINCIPAL LE VEL DISCIPLINE  

 

Principal Level Disciplinary Offenses: 

Principal level disciplinary offenses include, but are not limited to: 

¶ Issuance of three óbehavior reportsô by classroom teacher in one week 

¶ Disrespect/Insubordination 

¶ Improper language 

¶ Stealing 

¶ Cheating 

¶ Bullying (includes any form of verbal, social, physical or psychological abuse) 

¶ Physical aggression and/or fighting 

¶ Destruction of school property  

¶ Use of door security code 
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(It is not possible for any list to cover all disciplinary situations.  Therefore, it cannot be assumed that 

unacceptable behaviors not listed are permitted.  All such behaviors which are contrary to the standards of 

TCA will be addressed within the disciplinary policies and procedures.) 

 

Disciplinary referrals to the principal may result in further disciplinary actions including lunchtime detention, 

parent conference, demerits, suspension, or expulsion from school.   

 

Demerits: 
Demerits are issued for principal level disciplinary offenses.  First time offenses may receive a one-time 

warning prior to the issuance of a demerit as deemed appropriate by the principal(s). Multiple demerits will be 

issued for repeated offenses and may result in the issuance of a disciplinary probation and/or suspension or 

expulsion from school.  The number of demerits issued may vary depending on the severity and the 

repetitiveness of the offense.  The disciplinary action or sequence of actions may be altered to fit the situation 

when special circumstances exist.   

 

The following demerit amounts serve only as a guideline in determining appropriate disciplinary action.  

¶ 1-2 Demerits:  Issuance of 3 óBehavior Reportsô by classroom teacher in one week 

¶ 2-4 Demerits:  Disrespect/Insubordination 

¶ 3-5 Demerits:   Improper language 

¶ 3-5 Demerits:   Cheating 

¶ 3-5 Demerits:   Stealing 

¶ 3-5 Demerits:  Destruction of school property  

¶ 5-10 Demerits:  Bullying 

¶ 5-10 Demerits:  Physical Aggression and/or Fighting 

 

Accrual of Demerits will result in the following actions: 

20 Demerits   

¶ Suspension (duration to be determined by the principal)  

¶ The student returns to school following suspension on disciplinary probation for 30 school days.  

Subsequent disciplinary infractions may result in a referral to the school board for expulsion. 

30 Demerits  

¶ Suspension (duration to be determined by the principal) 

¶ School board behavioral review (The board and principal(s) will determine the studentôs ability to 
return to school or his/her ability to continue in school for the current school year or following 

school year. The student may not be permitted to attend school until the review is conducted and a 

decision is made.)   

 

Suspension: 

Suspension from school occurs after the accumulation of 20 demerits or as issued by the principal(s).  

Suspensions may be conducted in or out of school for up to 5 school days.  A student is placed on an automatic 

30 school day probation upon returning to school following a suspension.   

 

Disciplinary Probation:  

A 30 school day disciplinary probation is assigned following a suspension from school. In addition, continuous 

and/or habitual misbehavior may result in the issuance of a disciplinary probation for 20-30 school days as 

determined appropriate by the principal(s). This probation serves to provide a focused period of time for the 

student to show improvement in their behavior and as a means to ascertain the studentôs ability to continue in 

the school.  Following the probation period, if there is not a satisfactory level of improvement in the area of 

concern, the probation period may be extended, the student may be asked to withdraw from the school, or a 

recommendation may be made to the school board for expulsion from school.  Revised 8/31/11 
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SCHOOL DRESS 

PRESCHOOL DRESS GUIDELINES 

¶ Preschool students should avoid wearing one piece outfits, bibbed overalls, offensive decorations on                

t-shirts, and shoes such as flip-flops, jellies, and crocs.  These shoes are unsafe to play with on the playground.  

Sneakers, rubber-soled shoes, or strapped sandals are appropriate for foot protection, balance, and play.   

¶ Play clothes are most appropriate for preschool than dressy clothes.  

¶ Children are not permitted to come to school wearing ópull-upô type diapers. 

¶ Please remember that the children are taken outdoors daily (weather permitting) and should be dressed 

accordingly. 

¶ All clothing must be labeled with your childôs name. 

 Extra Clothing  

¶ Water play, other activities, and occasional bathroom accidents necessitate that an extra set of clothing be kept 

at the school at all times.  Each item of clothing should be marked with the childôs name and kept in a labeled 

Ziploc bag.  If wet clothes are sent home, please return a clean extra set of labeled clothing the next day.  

GRADES K-8 DRESS CODE 

General School Uniform Information 

 

1. The authorized uniform supplier for TCA is DiGiulioôs Footwear Plus.  You may choose to purchase uniforms 

from another store; however COLORS, SILK-SCREENING and EMBROIDERING (including WORDING 

and FONTS) MUST MATCH EXACTLY.  

DiGiulioôs Footwear Plus 

320 Beverly-Rancocas Road 

Willingboro, NJ 08046 

609-877-0870 

2. ALL pants, skirts, skorts and walking shorts must be óuniformô style.  No cargo style pants are permitted; this 
includes pants with zippers or pockets on the legs.  All pants must be worn at the waist. 

 

Casual Uniform   

The Casual Uniform is worn on all school days except PE days.  

Chapel day restrictions are listed below. 

 

Grade K-6 Boys and Girls:   

¶ White or Royal Blue long or short sleeved polo shirt with embroidered TCA logo 

¶ GIRLS:  Navy uniform pants, skirt (no more than 2 inches above the knee), skorts, or walking shorts 

(must be fingertip length and may only be worn if weather is above 70 degrees) 

¶ BOYS: Navy uniform pants or walking shorts (must be fingertip length and may only be worn if 

weather is above 70 degrees) 

¶ Shoes must be a Brown, Black or Navy without excessive embellishments.  Shoes must be closed toe 

and closed heel with no more than a one inch heel.  

¶ Socks must be a solid color (Navy, White, or Black). 

 

Grades 7-8 Girls:   In addition to the above grades K-6 girls uniform guidelines, grades 7-12 girls may also 

choose to wear khaki (must be traditional khaki color) pants, skirts, skorts, or walking shorts. 
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Grades 7-8 Boys:  In addition to the grade K-6 boys uniform guidelines, grades 7-12 boys may also choose to 

wear khaki (must be traditional khaki color) pants or walking shorts. 

 

Grades K-8 Boys and Girls óChapel Dayô Restrictions  

ALL students are to follow the óCasual Uniformô guidelines EXCEPT skorts or walking shorts MAY NOT be 

worn. 

 

Gym Uniform   

The Gym Uniform is worn on PE days. The Casual Uniform is worn on Health class days.  

 

Grades K-8 Boys and Girls: 

  Shirts 

¶ Long or short sleeved heather gray t-shirt with silkscreened TCA logo 

¶ Navy or gray sweatshirt with silkscreened TCA logo 

¶ Navy sweat jacket with full school name silkscreened on the front left side (same as polo shirts) 

  Pants 

¶ Navy athletic pants, sweat pants or shorts (weather permitting).  The pants may have stripes on 

the side of a complimentary color.  There are to be no words on the pants.  Pants must be worn 

at the waist and may not be rolled.  Shorts must be fingertip length.  

  Shoes 

¶ Any type of sneaker is permitted on PE days. 

  Socks 

¶ Socks must be a solid color (Navy, White, or Black). 

Please remember that the children are typically taken outdoors daily (weather permitting) and should be dressed 

accordingly.   All clothing should be labeled with your childôs name. 

 

HEALTH ISSUES  

Medical Requirements 

Timothy Christian Academy follows New Jersey guidelines regarding physical exams and immunizations of all 

students. A physicianôs certificate and medical report, complete with immunization history, allergies, medical 

conditions requiring emergency intervention (asthma, bee sting reaction, and signed by the childôs physician, must be 

on file upon enrollment, and must be kept up-to-date. Please list allergies, and any health conditions the staff should be 

aware of.  

NJ State Law Immunization Requirements 

¶ 2 mos.            DPT, HiB, Polio, HepB 

¶ 4 mos.            DPT, HiB, Polio, Hep B 

¶ 6 mos.   DPT, HiB 

¶ 12 mos.   PPD, Hep B, Varivax (Chicken Pox) 

¶ 15 mos. MMR, HiB 

¶ 18 mos. DPT, Polio 

¶ 4-5 yrs. DPT, Polio, MMR 

¶ 11 yrs. Tdap, Meningoccal (Meningitis) 
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Emergency Cards 

Parents must complete an emergency card listing names and phone numbers of persons to notify in case of emergency, 

illness or injury. It is mandatory for this to be on file one week before the start of school.  

If the child becomes ill while at school, parents will be notified, and as a safety measure, the child will be isolated from 

the other children, as dictated by the Board of Health. The child will be brought to the office to wait under the 

supervision of a staff member. Please know it is your responsibility to make arrangements for your child to be picked 

up immediately. Allowance for travel time from home or work is acceptable. As a last resort, if there is an 

unreasonable delay, please know the Board of Health demands that we call DYFS. Please make sure that those persons 

you list on your emergency card are available and have means to pick your child up should an emergency arise. 

If your child becomes injured while at school, the parent will be notified, and the child given first aid until the parent 

arrives to take care of the child. The local emergency squad or ambulance may be called. 

Contagious Diseases or Illness* 

We urge sound parental judgment in determining whether your child is healthy enough to attend school. This is 

essential in minimizing the spread of contagious diseases. Your child should be well enough to participate in a full day 

of normal daily activities, including going outside at recess time. 

To protect well children, state law requires the following: A center serving well children shall not serve or admit a 

child who has any of the illnesses or symptoms of illnesses specified below, unless medical diagnosis from a licensed 

physician, communicated in writing, indicates that the child poses no health risk to himself or herself or to other 

children. 

Fever:  Temperature above 100 degrees, accompanied by behavior changes or other signs/symptoms of illness. 

Keep home until the child has been without fever for a full 24 hrs.   

Bronchitis:  (viral or bacterial) frequent coughing, fever, and general tiredness. Keep home:  until fever is gone for 24 

hours, coughing has subsided; 2-3 days, and can tolerate a full day of school activities. 

Chicken Pox:  Keep home:  until 6 days after the onset of rash or until all sores have dried and crusted. 

Colds:  Runny nose (green or yellow discharge), frequent coughing, possible low-grade fever 99 degrees. Keep home:  

until runny nose, frequent, loose, uncontrollable cough and fever are gone.  

Cold Sores:  child is contagious until sore is dry, 4-5 days. Keep home:  until sore is dry. 

Diarrhea:  defined as an increased number of stools compared with the childôs normal pattern, with increased stool 

water and/or decreased form. Contagious until stools are formed. Keep home: until bowels are normal for a full 24 

hours. 

Difficult, rapid breathing:  Keep home:  needs doctorôs note to return. 
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Fifthôs disease:  a viral infection characterized by mild fever, and a distinctive rash. The rose-red rash on the face 

resembles a slapped cheek appearance. A lace-like rash can also be found on the arms, trunk, buttocks, and thighs. The 

rash can recur and fluctuate in intensity. By the time the rash appears, child is no longer contagious. Keep home:  until 

fever is gone for 24 hrs. 

Flu:  a viral infection causing fever, body aches, cough, general tiredness, loss of appetite. Keep home:  until fever is 

gone for 24 hours and can tolerate a full day of school. 

Gastro-Intestinal Illnesses:  Giardia, Salmonella. Keep home:  needs doctorôs note to return. 

Hand-Foot-and Mouth disease:  a virus causing sudden onset of fever with painful ulcers inside mouth (cheeks, gums, 

and sides of tongue) and on palms, fingers, and soles. Keep home:  until mouth ulcers are gone and fever is gone for 24 

hours. 

Hepatitis A:  a viral infection. Keep home:  until 2 weeks after onset of illness. Needs doctorôs note to return. 

Impetigo (strep or staph):  bacterial skin infection that produces weeping blister type sores usually around the face, 

mouth, elbows, legs, and knees. Keep home:  until sores are dried and on antibiotic treatment for 2-3 days.  It is 

important to have this checked by a doctor as it could be MERSA (an antibiotic-resistant form of staph). 

Lice:  contagious from onset of itching until 1 treatment. Treatment must be repeated in 7-10 days. Hair must be 

checked daily for 1 month. Keep home: until 1 treatment has been done and must be nit free. Must be checked by 

school nurse before returning to school. 

Mononucleosis:  viral infection caused by Epstein-Barr virus. Fever, swollen lymph glands in neck, sore throat and 

tonsils, profound tiredness. Saliva is contagious. Must have doctorôs note to return to school. 

Pink eye with pus:  a bacterial infection. Child is contagious from the onset of pus until a full 24hours (usually 4 doses) 

on antibiotic eye drops. Keep home:  until on antibiotic eye drops for a full 24hours or in viral conjunctivitis, keep 

home until tearing and redness disappear. 

Pinworms:  Keep home:  for 24 hours after 1 treatment. Must have a doctorôs note stating child has been treated and 

may return to school. 

Ringworm:  (tinea capitis, tinea corporis, tinea cruris, and tinea pedis) Keep home:  until 24 hours after treatment was 

begun. 

Roseola:  sudden fever, sometimes as high as 106 degrees. A rash appears on chest, abdomen, and face. Keep home:  

until rash disappears. 

Rotavirus:  sporadic, severe diarrhea and vomiting, with dehydration. Keep home:  until child is symptom free. 

Shingles:  contagious from onset of rash until all sores have crusts. Keep home:  until all sores have crusts and can 

participate in a full day of school. 

Scabies:  contagious from onset of rash until 1 treatment. Keep home:  until 1 treatment done. 

Scarlet Fever:  fever, generalized rash. Keep home:  until fever is gone and on antibiotics for a full 24 hours. 
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Skin eruptions or Rash:  rashes of unknown origin are to be considered contagious. Parents will be notified, student 

will be sent home. Keep home:  until have a doctorôs note including diagnosis. 

Sore throat, strep or Scarlet Fever:  sore throat, fever, and possible swollen glands under jaw, difficulty swallowing, 

and general tiredness. Keep home:  until fever is gone and has been on antibiotics for a full 24-48 hours and can 

participate in a full day of school. 

Swollen Joints:  Keep home:  need doctorôs note to return. 

Vomiting:  nausea/vomiting, 1 or more episodes. Keep home:  until nausea and vomiting stop for 24hours. 

Weeping or bleeding Skin Lesions:  (Poison Ivy, etc.) Keep home:  until lesions are dry and child can tolerate a full 

day of school. 

Yellow eyes or jaundiced skin:  Keep home:  needs doctorôs note to return. 

TABLE OF EXCLUDABLE COMMUNICABLE DISEASES 

Respiratory Illnesses   Gastro B Intestinal Illnesses     Contact Illness 

Chicken Pox  Giardia Lamblia* Impetigo 

German Measles* Hepatitis A* Lice 

Hemophilus Influenza Salmonella* Scabies 

Meningococcus* Shigella  

Mumps* Whooping Cough  

Strep Throat   

Tuberculosis*   

*Reportable diseases as specified in NJAC 10:122-7, 10 (a). 

 

Please report to the school office any contagious disease. A note will be posted or prepared to go home explaining 

what the children may have been exposed to and what symptoms to look for. No mention of the childôs name will be 

made. 

Medication Policy 

If a student is on prescription or non-prescription medication that needs to be taken during the day, the parent must 

submit required documentation to the school nurse.  All medication must be administered by the school nurse or a 

designated staff member.  If neither are available to administer the medication, the parent will be notified to make 

other arrangements for administering their childôs medication.  Medication must be in its original container, labeled by 

the pharmacy. It is the parentôs responsibility to monitor the expiration date, and to refill as necessary. No medication 

will be administered without proper instructions and documentation.  Medications are to be submitted to school 

personnel to be properly secured.  Do not send medication in lunch bags or backpacks for children to self-administer as 

this poses a potential threat to the safety of the students.  All medications administered during school will be recorded 

by school personnel.  

Children with life-threatening conditions requiring administration of an emergency medication (i.e. Asthma- requiring 

an inhaler, a Food Allergy (peanut, etc.) or Bee Sting Allergy requiring the use of an Epi-Pen) must be indicated in 

writing on the schoolôs medical form. Physician forms and forms to administer emergency medications are available 

from the school office and/or the school nurse.  The school must have these forms filled out by the parent AND 

physician prior to any administration of medications by the school.  

An Asthma Action Plan is required for children with asthma.   
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A Food Allergy Action Plan is required for children with a severe food allergy (i.e. peanuts) that requires use of an 

epipen.  Please be aware that your doctor may prescribe Benadryl to be given first for food allergen ingestion.  

However, only the school nurse can make that assessment.  In the absence of the nurse, school staff can only 

administer the epipen.  Also, the school is required to call 911 and send your child to the emergency room via 

ambulance if the epipen is administered at the school. 

TCA employees will not administer any non-emergency prescription or non-prescription drugs, medications or 

solutions via ear, eye, nose or throat. This is the responsibility of the school nurse (who is in attendance a very limited 

amount of time per week.) 

First Aid and Parent Notification 

Timothy Christian Academy staff are trained in CPR and basic First Aid.  TCA will maintain a record of in-school 

injuries and accidents. The record will include: 

¶ The name of the child   

¶ Date   

¶ Time and location of accident/injury  

¶ Any follow-up action taken (application of first aid, notification of parent, etc.) 

Parents will be given a copy of this documentation at the end of the day in which the accident or injury occurred. 

TCA will take immediate necessary action to protect the child from further harm and will immediately notify the 

childôs parent(s) when one of the following occurs: 

¶ The child is bitten and the skin is broken  

¶ The child sustains a head injury 

¶ The child falls from a height greater than the height of the child 

¶ An accident or injury requiring professional medical care 

¶ An emergency administration of medication 

ACADEMIC AND SCHOOL PROCEDURES 

 

PRESCHOOL ACADEMIC P ROCEDURES 

     Preschool Progress Reports/Parent Conferences 

Progress Reports will be sent home for every Preschool student in November and January.  Parents are given 

opportunity to schedule a Parent-Teacher Conference with their childôs teacher in the fall of each school year.  This 

conference is in addition to the regular communication that takes place throughout the school year between the 

teacher and the home.  During these conferences, teachers will discuss with parents their childôs development and 

progress in class. 

K-8 ACADEMIC PROCEDURES  

Progress Reports 

Progress reports will be sent home for every Kindergarten through 8
th
 grade student during the first marking period. 

During the other marking periods, progress reports will be issued to students with averages of C- (78) or below in 

their courses.   
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 Parent Conferences 

Parents are given opportunity to schedule a Parent-Teacher Conference with their childôs teacher in the fall of each 

school year.  This conference is in addition to the regular communication that takes place throughout the school 

year between the teacher and the home.  During these conferences, teachers will discuss with parents their childôs 

development and progress in class.  

 Progress Reports, Marking Periods and Report Cards  

  

 October 7  1
st
 Marking Period Progress Report  

November 8  1
st
 Marking Period Ends    

November 11  1
st
 Marking Period Report Cards  

 

December 16  2
nd

 Marking Period Progress Report    

January 24  2
nd

 Marking Period Ends 

January 27  2
nd

 Marking Period Report Cards 

 

February 24  3
rd
 Marking Period Progress Report    

March 27  3
rd
 Marking Period Ends 

March 30  3
rd
 Marking Period Report Cards  

 

May 4   4
th
 Marking Period Progress Report    

June 7   4
th
 Marking Period End 

Mailed   4
th
 Marking Period Report Cards  

K-8 GRADING PROCEDURES 

 

Academic Performance Scale (Grades K-4) 

Many subject areas in Kindergarten through 4
th
 grade use specific letters to indicate academic performance.  

The letters and their descriptions are described below. 

E  In relation to the learning objectives specified in the curriculum, the student demonstrates an excellent 

command of concepts and principles, demonstrates a high level of performance, and is excellently 

prepared for more advanced level of learning. 

 

S   In relation to the learning objectives specified in the curriculum, the student demonstrates a solid 

command of concepts and principles, demonstrates an acceptable and appropriate level of 

performance, and is shows proficiency in the prerequisites needed for the next level of learning. 

 

N In relation to the learning objectives specified in the curriculum, the student has not learned some of 

the essential  concepts and principles, has not demonstrated ability to perform some very essential 

tasks, and is deficient in many, but not all of the prerequisites needed for later learning.  

 

U In relation to the learning objectives specified in the curriculum, the student has not learned most of 

the basic concepts and principles, has not demonstrated ability to perform most of the very essential 

tasks, and has not acquired most of the prerequisites needed for later learning.  

 

NE Not evaluated 
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Numerical Grading Scale (Grades 1-8) 

 

A+       99-100    C+ 83-84   
A     95-98     C        79-82 

A-      93-94     C-      77-78      

B+       91-92     D+     75-76  

B         87-90    D        71-74    

B-       85-86     D-       69-70  

F          68 and below 

         

RETENTION AND SUMMER SCHOOL  

 Summer school or grade level retention may be required in the event of excessive absenteeism or tardies.  

Refer to the Attendance Policy for details.  

 Summer school or grade level detention may be required or recommended when a minimum of two major 

subjects have failing averages for the year or when student performance does not adequately prepare the 

student for the next grade level course work.  Required summer school hours are assigned at the discretion of 

the principal.    

PRESCHOOL ï 8
TH

 GRADE SCHOOL PROCEDURES 

 

     SCHOOL FIELD TRIPS  

Field trips are considered an important part of the educational program and are taken periodically to nearby 

places. The staff will provide the same responsible supervision for these excursions as is provided while in 

attendance at TCA. Permission for your child to participate in such excursions is required and an appropriate 

fee will be assessed. Teachers may seek parents/guardians to assist as volunteers. However, not all 

parents/guardians may be able to attend all field trips and/or ride the bus.  We will try to accommodate any 

parents/guardians that would like to attend a field trip and/or ride the bus.  

We schedule Preschool field trips on different days of the week during the school year to allow all preschool 

children to attend at least one field trip per year.  Due to bus requirements and staff/child ratio regulations, it is 

not possible to accommodate children to attend field trips on days of the week they are not scheduled to attend 

school.   

FOOD AND REST PERIODS (PRESCHOOL ï KINDERGARTEN)  

TCA provides a snack and water in the morning and afternoon for Preschool students, and in the morning for 

Kindergarten students. Students eating lunch may order from the school or bring their own lunch from home 

ready to eat. We are not able to heat up or keep cool any student lunches.  You may wish to provide your child 

with a thermos or cold pack.  Please clearly mark your childôs lunch box on the outside. Also, please provide 

an adequate breakfast for your children at home. We do not provide breakfast at TCA; however, you may pack 

a disposable breakfast that you provide, prepare, and set up for them prior to 8:00 am during before care in the 

APR.   

TCA provides a mat for every child in full day Preschool and academic/full day Kindergarten for use during 

rest time. These are used for your child only and are not shared. Parents of Preschool students are asked to 
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send in a sleeping bag or a blanket to be placed on top of the mat.  All items should be clearly labeled and kept 

in a sturdy labeled bag.  Bedding is placed in the hallway on your childôs last day of the week. Bedding is to be 

taken home the last day of the week that the child attends TCA to be washed over the weekend and returned to 

TCA when the child returns the following week. 

PRESCHOOL BELONGINGS 

A stuffed animal for nap time is permitted.  Any toys brought from home must be placed in the childôs 

cubbies.  Personal toys are not permitted in the APR during before and after care.  We do not permit toy guns 

or weapons as play toys.  Any inappropriate toys brought to school will be removed and kept with the teacher 

or in the school office until a parent collects them.  No gum, candy, money should be in a childôs possession 

while at school. 

BIRTHDAYS AND SPECIA L OCCASIONS 

Parents are welcome to send cookies, cupcakes or other finger desserts to share with their childôs class on 

birthdays or special occasions. No cakes and candles are allowed.  Please be mindful that there may be student 

food allergies in your childôs class.  It is important that you communicate with your childôs teacher several 

days in advance to inform them of you that you will be bringing in a treat.  This will also provide opportunity 

for alternate arrangements to be made for students with allergies.  

PARTY INVITATIONS  

Out of respect for all students, please be mindful that party invitations cannot be passed out at school unless 

every classmate is receiving an invitation or all students of the same gender are receiving invitations.  We are 

unable to distribute student private contact information.  

 

INDOOR AND OUTDOOR PLAY  GUIDELINES  

Preschool ï 8
th
 grade Students 

All students are expected to participate in a complete day of normal school activities.  Therefore, students need 

to be well enough to participate in all activities, including recess and gym. 

All students are provided various opportunities during the day for indoor/outdoor play.  Such time will take 

place either indoors or outdoors depending on the weather conditions.  Typically, students will only play 

outdoors when the óreal feelô temperature is at or above 45 degrees. Students will also remain indoors during 

times of adverse weather including excessive heat, high winds and rain. Parents are expected to provide 

children with proper outerwear for such times when children are take outdoors for recess.   

Preschool Students 

For preschool students, when the óreal feelô temperature is below 65 degrees, children must be wearing the 

outerwear he/she came to school with.  When the óreal feelô temperature is 65 degree and above, the students 

are not required to wear outwear.  There are days when the weather fluctuates to warmer temperatures 

throughout the day.   If you send an additional lighter jacket in with your child, we will use the lighter jacket 

during the warmer part of the day when the óreal feelô temperature is below 65 degrees.   
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K ï 8
th
 grade Students 

On days in which the óreal feelô temperature is below 60 degrees all K-8
th
 grade students must wear the 

outerwear he/she came to school with. When the óreal feelô temperature is 60 degree and above, the students 

are not required to wear outwear.   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


